
 
 

Opportunity to Serve 

 

 
 
Title/Position 
  
 
Purpose of Position 
 
 
 
 
 
Continuing Responsibilities 

 •  • 

 •  • 

 •  • 

 •  • 
 
Measurable Goals to Accomplish 

 • 

 • 

 • 
 
 

Reports to 
 
 
Responsible for 
 
 
 
Relates closely with 
 
 
 
 

Length of commitment Approximate time required 

 • • 
 
Worksite Budget available 

 • • 
 
 

Primary strengths, gifts and talents required 
 
 
 
 
Benefits 
 
 
 
 

 

 Date Description Written   


